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Click here 

Click the meet you are 
completing “Job Signup” for 
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Scroll to see all 
jobs 

Find an available 
job, date, and time 

Job title and descriptions 
are shown here 

Date, time, and duration 
are shown here 

Click on the session(s) you 
would like to commit to  
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Scroll down to the 
bottom of the page 

Click “Signup” 

Click “Signup” 

Complete this field if applicable, 
otherwise this can be left blank 
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Your name will now appear for the 
day/time you have committed to 

Congratulations! You’ve completed job signup! You can print your 
job summary, if you’d like, by following the steps below. 

Your Job Signup summary 
will now be displayed 
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Select your name under the 
day/time you wish to cancel 

Scroll down to the 
bottom of the page 

Click “Remove Signup” 

If you need to cancel your job signup, please complete the 
following steps. 
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Click “OK” to confirm 

You’ve successfully removed your job signup! 


